
START
Assessor lodges an email 

application 

APPLICATION

1

DMIRS 
acknowledges receipt of 

application by email

2

DMIRS 
checks that the person submitting 
application is a qualified Assessor

DMIRS 
checks that all information 

required is supplied 

3

DMIRS
assesses the organisation’s LTI/D data 
and confirms the award level is correct

5

DMIRS
verifies that the LTI/D data, five element 

scoring and the organisation’s 
compliance meet the requirements for 

awarding the Certificates of Achievement 

7

WorkSafe inspectors
complete a local knowledge check for any 

interaction between WorkSafe and the 
organisation and include this information in the file

6

WorkSafe WA Commissioner 
notifies the Assessor of the application outcome and 

formally advises the organisation of their outcome

9

DMIRS
advises the WorkSafe WA Commissioner on the 

recommended outcome of the application

8

Advise

Scoring of the five elements 
(Appendix 4) completed

Report of the 
scoring(Appendix 2) is 
supplied
 
Organisation details including 
ABN (Appendix 3) are supplied
 
Three-year LTI/D data is 
supplied

DMIRS
confirms the organisation’s nature of 

business is accurate

4
BUSINESS

WorkSafe Plan Application Process
DMIRS aims to process submissions for WorkSafe Plan Certificates within 30 working days of receipt.


